
Tribute Books
Author Information Form

We are delighted that you have chosen to publish your manuscript with Tribute
Books. We look forward to working closely with you as we proceed through the
publishing process.

Our first matter of business in this process is to ask you for information that will
be used to assign an ISBN number to your book, to enter your title information
into our database, to start to plan the marketing for your book, to catalog your
book in the Library of Congress and to register the copyright.

Please complete this form and return it with your completed manuscript.
_______________________________________________________________________

PERSONAL INFORMATION

Full name (first, middle, last):

Name as you would like it on the book:

Tentative title of the book:

Date (month/day/year) and place of birth (for Library of Congress forms)
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www.tribute-books.com •• info@tribute-books.com



Social Security Number (for tax purposes)

Home address, including zip code (please do not list a PO Box number)

Home telephone number

Fax number

Email address

Cell phone number

Work address, including zip code (please do not list a PO Box number)

Work telephone number

Do you wish correspondence to be sent to your home rather than your work?

May we release your home number to interested parties, e.g. book reviewers?



May we release your email address to interested parties, e.g. book reviewers?

Do you have a professional web site? If so, what is the URL?

Travel schedule over the next year:

PROFESSIONAL INFORMATION

Current position (as you would like it to read on promotional materials)

Former positions

Colleges and universities attended with degrees, dates and honors

Professional awards, honors and other citations

Books published:
Title Publisher Year



Has any version or part of the manuscript been previously published? Was the
publication registered with the Copyright Office? If so, list name of the copyright
holder and number and year of registration.

If your book has contributors, please list the name, postal address and affiliation of
each contributor.

Please list specific groups and organizations that will be interested in the book, and
provide contact information whenever possible.

Please indicate any professional societies you belong to that might be willing to
share mailing lists with Tribute Books, along with contact information.

Please list specific websites with a special interest in the book, email directories of
contacts with an interest in the book and any web sites created by groups focused
on the topic of the book.

Please list the most important periodicals and newspapers that might be interested
in reviewing your book.

Newspapers, radio or television programs that might be particularly interested in
this book. Include names and addresses of personal contacts, if any.



Please provide the name, postal address and email address of the public relations
coordinator at your place of work.

Please provide the name, postal address, and email address of the alumni magazine
or alumni relations office of the colleges you attended.

Names, addresses and email addresses of personal friends or other prospective
purchasers whomight not be reached through our normal means of promotion. (A
copy of your email directory is often helpful to us as we create a mailing list.)

Are there any sections or chapters that you would recommend as possibilities for
excerpting in any publications? If so, which chapters? Which publications?

Please list prizes and awards for which your book might be eligible.

If applicable, please provide information on possible cover/jacket artwork (photos,
drawings, etc.) with details on any necessary permissions.

Additional information which might be helpful in promoting your book:



ADVANCE PROMOTIONAL MATERIAL

Please describe your book in 300-500 words. Reading a description is the waymost
people will first encounter your book; therefore, we invite you, as the person who
best knows your work and its intended audience, to craft a descriptive essay that
will appeal to a diverse readership of academics, teachers, librarians, booksellers,
editors and others. We suggest that you begin with a summary sentence or two that
describe your book in a succinct and interesting manner. We then ask you develop
the basic themes from these sentences into four distinct paragraphs, each of which
explains your book to one of four specific audiences, defined below. Please keep in
mind that these readerships will not share a uniformly complex understanding of
your subject matter. Finally, in order to increase the liklihood of your book being
located by web searches, we ask that you please use item 6 below to list 10
keywords or phrases that are closely associated with your work in our web copy
and other online materials, in order to ensure that your book is as findable as
possible online.

CAN BE TYPED SEPARATELY AND ATTACHED

1. Summary sentence (or two)

2. An introductory paragraph to interest the general reader, the librarian or the
bookseller in the general subject

3. A second factual and informative paragraph that expands the first by describing
the main items or areas covered by the book. What is unique about your book?
Illustrations, organization, theories ....

4. A paragraph addressed to the specialist that illustrates the main concepts and
originality of the book



5. Aparagraph that indicates to librarians and booksellers how this book relates to
your genre as well as other genres, and what the readership of this book is.

6. Give a 20-50 word summary of each chapter.

7. List 5-7 key features of your book that would interest customers and why, such
as major or special topics, a new, unique or innovative approach, and so on.

8. Describe any significant relationship between the material in your book and
events in current news.

9. In an effort to enhance your book’s presence on the Web and its ability to be
found using various search engines such as Google, please provide a list of 10
keywords and/or phrases that describe your book.

10. Please list 3-5 people, and their affiliations, whom we could approach for a
promotional statement. They should be chosen to represent the book to different
reader groups you hope to attract to your work.

11. Please send a professional (head and shoulders) photograph of yourself. A
digital photograph is referred, and it should be 300 dpi and at least 6 inches along
one side. Please include the proper credit line with the photo.




